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Office of the Privacy Commissioner Case No.
for Personal Data, Hong Kong (f;%ZF%ﬁEﬁE)

BERERFRERER (for official use only)
MATCHING PROCEDURE REQUEST FORM
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Specified under section 67 of the Personal Data (Privacy) Ordinance, Cap 486, Laws of Hong Kong (“the Ordinance"), with effect from 1 October 2012.
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This form is for making a request under section 31 of the Ordinance ("the Request") for the consent of the Privacy Commissioner for Personal
Data (“the Privacy Commissioner ") under section 32 of the Ordinance to carry out the matching procedure (Note 1) specified in the completed
form. It is an offence under section 31(4) of the Ordinance for a data user who, in a matching procedure request made under section 31(1),
supplies any false or misleading information for the purpose of obtaining the Privacy Commissioner ’s consent to the Request. An offender is liable
on conviction to a fine at level 3 and to imprisonment for 6 months.
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Particulars of Data User (Note 2) Making the Request ("the Requestor") (Note 3)

¥t/ ¢4 (245 ) Name (in block letters)

¥y (¥ ) Address (in block letters)

T A A
Tel. no. Fax no.

A G 2 BB (4o ¥ )
Contact person (Note 4) and job title (if applicable)
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Details of Matching Procedure

1 & Rpgen A TG PR
Details of personal data (Note 5) to be matched under the Request
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Personal Data Set 1 (personal data collected by the Requestor)
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Personal Data Set 2 (personal data that is to be matched)
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Particulars of data user who collected Personal Data Set 2 (Note 6) that is to be matched

¥t/ ¢4 (245 ) Name (in block letters)

¥y (¥ ) Address (in block letters)

= [ R )
Tel. no. Fax no.

e s 2 BB (4o * )
Contact person and job title (if applicable)
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Purposes for which the personal data to be matched is/was to be used when it is/ was collected (Note 7) :

F—EBAEH :

Personal Data Set 1:

F_E/AES :

Personal Data Set 2:
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If more than two sets of personal data are involved or more than two data users in respect of the sets of personal
data are to be matched, give the relevant details of the personal data to be matched, the data user(s) concerned and
purposes of collection on a separate sheet.
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Consent is sought for the matching procedure to be carried out as a single exercise* / on a continuing basis*
* M ETF B

* delete where appropriate
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If on a continuing basis, state the frequency (if this is fixed) and/or the circumstances under which the matching
procedure will be carried out.

6. PR E T AT i

Purpose(s) for which the results of the matching procedure may be used :




AP PART C

XBHRFENER

Information in Support of the Request
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The public interest (if any) to be served by carrying out the matching procedure :
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The adverse action that could result from the matching procedure in respect of a relevant data subject (Note 8) and the
likely consequences of the adverse action for that data subject :
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Practices and procedures (if any) that will be followed to enable a relevant data subject to make a data correction
request (Note 9) in respect of the personal data produced or verified by the matching procedure before any adverse
action is taken against the data subject :
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Practices and procedures (if any) that will be followed to ensure the accuracy of personal data produced or verified
by the matching procedure :
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The extent (if any) to which the data subjects concerned will be informed of the matching procedure before it is
carried out :
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The availability or otherwise of practicable alternatives to the matching procedure :
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The benefits to be derived from the matching procedure :
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If the same Request as stated in Part B was made to the Privacy Commissioner in the past and the consent of the
Privacy Commissioner was given under section 32 of the Ordinance, please provide the date when the previous
request was made and the reference number given to it by the Privacy Commissioner and provide the additional
information set out in paragraph 1 of Part D :
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If any matching procedure request was rejected by the Privacy Commissioner in the past, please write down the
reference number given by the Privacy Commissioner to that request :
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Additional Information to be Supplied
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Where paragraph 8 of Part C is appllcable the Requestor shall supply the following additional information :
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In respect of the 12 months period after consent was last given by the Privacy Commissioner or the last year of the
consent period,
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whether there is any change to the matching procedure previously approved or any change in the information
previously provided in the application(s) for consent, and if so, what is/are the change(s) :

(b) EBEEARR I RALRE ¢
the frequency of matching procedure conducted :

(€ EEFPHAA T DAL F L R
the number of data subjects involved in the matching procedure conducted :
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whether there is any "hit" (i.e. matched record or data produced or verified by or resulting from the matching
procedure) and the number of data subject(s) concerned, if any :
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whether there is any adverse action taken against any data subject as a result of the matching procedure; if yes,
the number of data subject(s) affected; if no, the reason(s) therefor :
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A flowchart showing the entire workflow of the matching procedure.
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Where the person who makes the statutory declaration under Part E of this form is a person other than the head of
the department or organization (in the case where the Requestor is a Government Department or an organization) or
where the Requestor is a limited company, documentary proof (such as certified true copies of Board Minutes,
authorization, mandate, etc.) of the authority of the declarant to make the Request on behalf of the Requestor shall
be provided to the Privacy Commissioner to his satisfaction.
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Statutory Declaration

A (P EYHEL)
I, (name in block letters)
(P At g 8 4k ¥ 3 /R RTF AP P ) GLI0)
(name of declarant as shown in his/her Hong Kong Identity Card or passport, including Chinese characters, if any) (Note 10), of
(I 154 ab),
(address in block letters),
(B2 ),
(full job title),
SRR R FOE /PR AT R I R ENE B A AT R o A ARATE T2 HE T
being the Requestor* / person duly authorized by the Requestor to make the Request*, do hereby solemnly and
sincerely declare that the particulars contained in this form are true and correct to the best of my knowledge and belief.
* LT B
* delete where appropriate

A Fi’&%% (2 FE2 B iEb)) kT pamgme B9 > Tmicd 5 LmaEr .
And | make this solemn declaration conscientiously believing the same to be true and by virtue of the Oaths and
Declarations Ordinance.

YR
Signature of the applicant :

pUIE B T # ’ P gk ’
Declared at , Hong Kong this day of :

Bk A oa (T Al o

Before me (Note 11),

EEFEF

Signature of the person administering the statutory declaration
WL(E):

Name in block letters :

B XL YA | >~ A* lEER*
Designation : Justice of the Peace* / Notary Public* / Commissioner for Oaths*

* AT A
=2 g‘B PART E * delete where appropriate
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Personal Information Collection Statement
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Any personal data collected by this form and in relation to the Request will be used for the purpose of processing the relevant request
for consent to carry out a matching procedure and follow-up actions as required in relation to the Request. The individuals concerned
have rights of access to and correction of the personal data collected and held by this Office. Access or correction requests in this
regard may be made to the Administration Manager, Office of the Privacy Commissioner for Personal Data, 12/F, 248 Queen’s Road
East, Wanchai, Hong Kong.

BAFHEFERR O F (10/2012) # ¥ OPS002
Office of the Privacy Commissioner for Personal Data (10/2012) Form OPS002
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Note 1 :

Note 2 :

Note 3 :
Note 4 :

Note 5 :

Note 6 :

Note 7 :

Note 8 :

Note 9 :

Note 10 :

Note 11 :

MATCHING PROCEDURE REQUEST FORM - NOTES

The definition of “matching procedure” in section 2 of the Personal Data (Privacy) Ordinance (“the Ordinance™)
is:
“any procedure whereby personal data collected for 1 or more purposes in respect of 10 or more data subjects is
compared (except by manual means) with personal data collected for any other purpose in respect of those data
subjects where the comparison -
(@ is (whether in whole or in part) for the purpose of producing or verifying data that; or
(b)  produces or verifies data in respect of which it is reasonable to believe that it is practicable that
the data,

may be used (whether immediately or at any subsequent time) for the purpose of taking adverse action against
any of those data subjects.”
The definition of “data user” in section 2 of the Ordinance is :
“in relation to personal data, means a person who, either alone or jointly or in common with other persons,
controls the collection, holding, processing or use of the data.”
The data user making the Request should be the data user who will carry out the matching procedure.
In each case where the name of a contact person is requested, the name provided should be of someone who is
able to give informed responses to questions from the Privacy Commissioner on the relevant matters.
List the items of personal data to be matched under the Request. The kinds of personal data should be specified
by reference to the content of the personal data concerned, e.g. name, address, income. The definition of
“personal data’ in section 2 of the Ordinance is :
“any data -

@) relating directly or indirectly to a living individual,

(b) from which it is practicable for the identity of the individual to be directly or indirectly

ascertained; and

(c) in a form in which access to or processing of the data is practicable.”
If the data user concerned is the data user making the Request, state “data user specified in Part A” and leave the
address, contact person, telephone and fax number sections blank.
Reference should be made, in particular, to the purposes (if any) the data subjects were informed of on or before
the collection of the personal data as the purposes for which the data was to be used.
The definition of “data subject” in section 2 of the Ordinance is :
“in relation to personal data, means the individual who is the subject of the data.”
Pursuant to section 22(1) of the Ordinance, where the data subject considers that the data supplied by the data
user under a data access request is inaccurate, he may make a data correction request to the data user for making
the necessary correction.
The person who makes the statutory declaration in support of the Request shall be, where the Request is made by
an individual, the individual himself and where the Request is made by a government department or an
organization, the head of the department or organization or someone duly authorized by the head of the
department or organization and where the Request is made by a limited company, the director or someone duly
authorized by the Board of Directors.
The statutory declaration shall be made before a justice of the peace, notary public, a commissioner for oaths or
other person having authority under any legal provision for the time being in force in Hong Kong to take or
receive a declaration.

Office of the Privacy Commissioner for Personal Data



